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IMosoxenne
0 3a11HTe MEePCOHAJTBLHBIX JAHHBIX PA0OTHUKOB

1. O01ue moJI0KeHns
1.1. TlomoxeHre O 3alIUTE MEPCOHATBHBIX JaHHBIX paOOTHUKOB (manee — [lonoxeHue)
MyHHIIUITAILHOTO OO DKETHOTO 00111e00pa30BaTEIHLHOTO YUPEIKICHUS cpemHei

obmeoOpa3zoBarenpHoi mKonbl Ned4 r.Ilomspubie 3opu (mamee — YupexaeHHE) Ompeaesser
HOPAA0K MOJIyYSHUsI, XpaHEHHsI, KOMOMHUPOBaHUs, NIepeadyn U J00ro APyroro UCHOIb30BAHUS
MEPCOHAIIBHBIX JIAHHBIX B COOTBETCTBMM C 3aKOHOAATENILCTBOM Poccuiickor Penepauuu u
rapaHTUU KOH(UIEHINAIBbHOCTH CBEIEHUH, IPEIOCTaBIEHHBIX pa0OTHUKOM pab0TOAATENIO.

1.2. lenws Hacrosimero IlojoxeHus — 3ammrTa NEPCOHATBHBIX JaHHBIX PaOOTHUKOB
VYupexxnenus (nanee — paOOTHUKU) OT HECAHKIMOHUPOBAHHOTO JOCTYNA M pas3rjalleHHs.
[lepconanbHble aHHBIE BCETa SBISAIOTCS  KOH(MACHUIMAIBHOW, CTPOrO  OXpaHsSEMOU
nHpopMaIuen.

1.3. Hacrosimee I[lonoxenue pa3paboTaHo B COOTBETCTBUU co cT. 24 KoHctutynuu
Poccuiickoit ®enepanuu, ri. 14 Tpynooro xoxekca Poccuiickoit ®@enepaunu, PenepaibHbIM
3akoHOoM Poccuiickoii ®enepanuu ot 27.07.2006r. Nel52-®3 «O 3amure NepcoOHANbHBIX
JAHHBIX» U IPYTUMHU HOPMATHUBHBIMU IIPABOBBIMH AKTaMH.

1.4, VupexpaeHue sBISIE€TCS ONEPATOPOM, CAMOCTOSITEILHO OPraHU3YIOIUM U (WIN)
OCYLIECTBISIONIMM 00paOOTKY NEpCOHANbHBIX JAaHHBIX, a TaKXe ONpeAeAIOIINUM Ieln
00pabOTKM MEPCOHATBHBIX JAHHBIX, COCTAaB MEPCOHAIBHBIX JAHHBIX, MOJISKAIIMX 00paboTKe,
neicTBus (onepamun), CoBepliaeMble C IepCOHATbHBIMU JIAHHBIMU.

1.5. PykoBomutens YUpexIeHHs, OCYIIECTBISIOIIMN IOJTHOMOUYHUS paboTomarens,
o0ecreynBaroT 3alUTy EPCOHANBHBIX AAHHBIX PAOOTHUKOB YUpEXJICHHs, COAEpKALIUXCI B UX
JUYHBIX JIeJIaX, OT HEIPAaBOMEPHOTO UX MCIOIb30BaHUS WM yTPAThI.

1.6. U3smenenus B IlonokeHue MOTryT OBITH BHECEHBI AMPEKTOPOM YUpEXKICHHS B
YCTaHOBJICHHOM JIEHCTBYIOIIMM 3aKOHO/IaTEIbCTBOM MOPSIKE.

2. IloHATHA U COCTAB NEPCOHAJTBHBIX JAHHBIX

2.1. IlepconanbHble naHHbIE - HHpOpMAaIUs, HEoOXoauMmas pabOTOAATENIO0 B CBS3U C
TPYAOBBIMU OTHOILIEHUSIMH U Kacaromlasicsi KOHKpeTHOro pal0OTHHMKa, a Takxke Jrodas
nH(pOpMaIus, OTHOCAIIASCA K OIPEACICHHOMY WIH OIpEIeIsieMOMY Ha OCHOBAaHHHM TaKOU
nHpopmanuu GU3NIECKOMY JIHIY (CYObEKTY NePCOHANBHBIX JAHHBIX), B TOM YHUCIIE ero haMuius,
UM, OTYECTBO; TIOJl, MECAl, JaTa U MECTO pOXKJIEHHUS; aJpec; CeMEWHOe, COLUaIbHOE,
MMYIIIECTBEHHOE TOJIOKEeHHE; o0pa3zoBaHue, mpodeccus; JOXObl; Ipyras HHPOpMAIHs, a TaKxKe
cBenmeHuss O (akTax, COOBITHSX UM OOCTOSTEIhCTBAX KU3HU PAOOTHUKA, TO3BOJISIOIINE
UICHTU(QUIMPOBATh €r0 JHYHOCTh, M HCIOJb3yeMas paboTojareneM, B YacTHOCTH, B IENSIX
BBITIOJTHEHUS TPEOOBAHUI:

1) TpymoBOro 3aKOHOJATENbCTBA NMPHU MpHEME Ha pabOTy U 3aKIIOUYECHUH TPYIOBOTO
JIOTOBOPA, B MPOILIECCE TPYAOBBIX OTHOIIEHUH, MPU MPEJOCTABICHUU TAPAaHTUN U KOMIIEHCAUA U
Ap-;

2) HAJIOTOBOTO 3aKOHOJIATEIbCTBA B CBSI3U C MCYMCIICHHEM M YIUIATON HAJora Ha JOXOJIbI
(bU3MYECKUX JTUIL;

3) TMEeHCHOHHOrO  3aKOHOAATENbCTBA MpPH  (GOPMHPOBAHMHM W MPEACTABICHUU
MEepPCOHU(UIIMPOBAHHBIX JAaHHBIX O KaXJOM TMOJydarele JOXOJOB, YUYUTBIBAEMBIX MIpH
HAYKMCIIEHUHU CTPAXOBbIX B3HOCOB Ha 00s13aTENIbHOE IEHCHOHHOE CTPaxOBaHUE U 00ECIIEUeHNUE;
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4) 3amoJHEHHs TEPBUYHON YUETHOM JOKYMEHTAllMH B COOTBETCTBHH ¢ DemepanbHbIM
3akoHOM 0T 6 nexabpst 2011 1. N 402-D3 «O Oyxranrepckom ydere.

2.2. O6paboTKa MepcoHANBHBIX JaHHBIX - JTFOOOE JeHCTBHE (OTIepalys) WA COBOKYITHOCTh
JeiicTBUi (omepanuii), COBEPIIAEMBIX C HCIIOJIB30BAaHHEM CpEACTB aBTOMAaTH3alMud WM 0e3
UCIIOJIb30BaHUS TaKUX CPEICTB C IEPCOHATbHBIMU JIAHHBIMM, BKJIIOYas cOOp, 3aluch,
CHCTEMaTHU3allll0, HAKOIUICHWE, XpaHeHHe, yTouHeHue (0OHOBICHHE, N3MEHEHHUE), U3BJICUCHHE,
UCIOJIb30BaHUe, TNepenady (pacmpocTpaHEHHe, MpeloCTaBlIeHUE, JOCTYI), OO0e3IMYUBaHUE,
OJIOKMpOBaHNUE, YIAJICHNE, YHHUTOXKECHUE TIEPCOHAIBHBIX JaHHBIX.

2.3. KoH(uaeHInaaIbHOCTh MEPCOHANBHBIX JAaHHBIX — 00s3aTeNbHOE IS COOJIIOICHHS
JIUIOM, TOJIYYMBIIUM JIOCTYI K MEPCOHAIbHBIM JaHHBIM pabOTHHKA, TpeOOBaHHE HE JIOMYCKATh
UX pacmpocTpaHeHuss Oe3 coryiacusi cyObeKTa IMEPCOHATbHBIX MAHHBIX WM HAIWYHS WHOTO
3aKOHHOT'O OCHOBAHHUSI.

2.4. 3amuTa NepCOHANBHBIX JAaHHBIX PAOOTHHKA — JEATEIBHOCTh YIMOJHOMOYEHHBIX JIUIL
1o 00eCHevYeHHI0 C MOMOUIbIO JIOKAIBHOTO PEryJIUPOBaHMS MOpsAAKa 00pabOTKHU MEepCOHATBHBIX
JaHHBIX ¥  OPraHMU3AIMOHHO-TEXHHYECKUX Mep KOH(HISHIMAIBHOCTH HWHPOPMAIUH O
KOHKpPETHOM paOOTHHKE, MOTYYEHHON paboToAaTeIeM B CBSI3U C TPYIOBBIMH OTHOLLICHUSIMHU.

2.5. K mepcoHanpHBIM JaHHBIM OTHOCSITCS:

1) cBeneHus, ComEPKAIIMECS B JOKYMEHTAX, YAOCTOBEPSIOIINX JINIHOCTH;

2) uHpoOpMaIKs, COIEPKAIIASACT B TPYIOBOI KHUKKE PAOOTHHKA;

3) wuH(bopMaiusa, CcoAepKaIascs B CTPAXOBOM CBHJETEIBCTBE TOCYIAPCTBEHHOIO
MEHCHOHHOTO CTPaXOBAHUS;

4) cBeieHUs, COJICPIKAIINECS B IOKYMEHTAX BOMHCKOTO yueTa (P UX HATHYHUH);

5) cBeneHus 00 00pa30BaHWM, KBATU(HUKAIMKA WM HAJTHMYUU CICHUATbHBIX 3HAHHH WA
MOAITOTOBKH,

6) cBemeHMsI, COACPIKAIUECS B CBHCTEIBCTBE O IOCTAHOBKE HA y4eT (PM3MYECKOTro JIHIIA B
HAJIOrOBOM oprane Ha tepputopun Poccuiickoit ®enepanuu;

7) cBefieHUs O M0X0Jax, 00 MMYIIECTBE M 005S3aTE/IbCTBAX MMYIIECTBEHHOTO XapakTepa
MYHHIIMIIAIEHOTO CIYXKAIIETo, €ro CYNpyru (Cynpyra) 1 HECOBEPILICHHOIETHUX JETEH;

8) uHdopmarus 0 CeMEHHOM TOJ0KEHUN paOOTHHUKA U WICHAX €r0 CEMbH;

9) naHHBIE O MECTE JKUTEIbCTBA, TOYTOBBIN ajapec, TeneoH pabOTHHUKA, a TAKXKE WICHOB
€ro CEeMbH,

10) cBemenus 0 A0X0ax € MPEABIIYIIIEr0 MeCTa pabOoThI TS MPEAOCTABICHUS pAOOTHUKY
OTIpPEJICIEHHBIX JILTOT U KOMITEHCAIIUH B COOTBETCTBHH C HAJIOTOBBIM 3aKOHOIATEIIHLCTBOM;

11) uHbIe MepCOHANbHBIC JaHHBIC, NMPHU OMPEICICHUH 00beMa M COJAEPIKAaHUS KOTOPBIX
paboTomarenb PyKOBOJCTBYETCSI HACTOAIIMM [lo0KeHHEM ¥ 3aKOHOAATEeNLCTBOM Poccuiickoit
denepanuu.

2.6. K moxymeHTam, coaepxamnim HHHOPMAIIHIO TEPCOHATHLHOTO XapaKTepa, OTHOCATCS:

1) aHKeTHbIE MaHHBIC, 3aMOJHCHHbIE PAOOTHUKOM IMPH MOCTYIUICHHMH Ha paboTy WM B
nporiecce padoThl (B TOM YHCIIE - aBTOOHOrpadus, CBEICHHUs] O CEMEMHOM IO0JI0KEHUN PaOOTHHKA,
nepemeHe (haMuiInK, JaHHBIE O YWIeHAaX ceMbU PabOTHHKA),

2) nuuHas kaprouka o popme T-2;

3) TpymoBbIe TOTOBOPBI ¢ pAOOTHUKAMM, COTJIAIIEHHS K TPYIOBBIM JOTOBOPaM, JOTOBOPHI
0 MaTepHaIbHOW OTBETCTBEHHOCTH C paOOTHHUKAMU;

4) pacriopsiAUTEbHbBIC JOKYMEHTHI [0 JIMYHOMY COCTaBY (MTOUTMHHUKH M KOTIHH);

5) OCHOBaHUS K PACHOPSLKEHUSIM aIMHUHUACTPAIIMH Y UPSIKICHHS 110 TMYHOMY COCTaBY;

6) JTOKYMEHTBI IO OIICHKE JEIOBBIX M MPO(ECCHOHAIBHBIX KayeCTB PAOOTHUKOB TMPHU
npuemMe Ha paboTy;

7) TOKYMEHTBI, OTPAKAIOIIUE NESITSIbHOCTh KOHKYPCHBIX U aTTECTAIIMOHHBIX KOMUCCHIA,

8) MOKyMEHTBI 0 pe3yJIbTaTax CIIy)KEOHBIX pacciieIOBaHUN;

9) 3asByIeHUs, O0BACHUTEIIBHBIC U CITY>)KEOHBIC 3aIMCKH PA0OOTHUKA,;

10) nmOKyMEHTBI OyXTaJTepCKOro yd4era, COAep)Kaliue HHPOPMAIMI0O O pacyeTax ¢
MIEPCOHAJIOM;
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11) JOKYMEHTBHI, KOTOpBIE C Yy4eToM crenuduku pabOTBl M B COOTBETCTBHH C
3aKoHOJAaTeIbCTBOM Poccuiickoli ®enepauuu JOIKHBI OBITh NMPEABSABICHB PAaOOTHUKOM MpU
3aKJIIOYEHUH TPYAOBOTO JOrOBOpa WM B MEPUOJA €ro JCHCTBHUS (HalpuMep, MEAUIHUHCKHE
3aKJIFOUCHUS, IPEABSBIISIEMbIC PAOOTHUKOM NP MPOXOKICHUH 005A3aTEeIBHBIX MPEIBAPUTEILHBIX
U IEPUOANYECKUX METUIIUHCKUX OCMOTPOB);

12) MOKYMEHTBI O MPOXOXKJACHUU PAOOTHUKOM aTTECTAIlMU, COOCCEIOBAHUS, TTOBBIIICHUS
KBaTM(UKALIWH;

13) WHBIC JTOKYMEHTBI, COJACPIKAIIUE CBEICHHS O PaOOTHHKE, HAXOXKJICHHUE KOTOPBIX B
JUYHOM Jiefe paOOTHHKA HEOOXOAWMO [UIsi KOPPEKTHOTO JIOKYMEHTaJIbHOro OQOpMIICHUS
TPYJIOBBIX MPABOOTHOIICHUN C paOOTHUKOM.

3. OcHOBHBIE yCJIOBHS IPOBeAeHUs 00padoTKH
NMEePCOHATbHBIX IAHHBIX PA0OTHUKOB

3.1. OO6pabGoTka mEPCOHATBHBIX MJAHHBIX pabOTHHKA MOXET  OCYIIECTBISATHCS
UCKITIOYUTENIbHO B LIEJSAX oOecreueHus: COOMI0CHUSI 3aKOHOB U MHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, COJICHCTBHs PaOOTHUKAM B TPYIAOYCTPOHCTBE, OOYYEHHWH W TPOIABIKEHUH MO CIyxOe,
obOecrieueHrs JIMYHOW ©Oe30MacHOCTH pPabOTHUKOB, KOHTPOJS KOJMYECTBA M  KayecTBa
BBITTOJIHAEMOW PabOTHI M 00ECIIEYeHUsI COXPAaHHOCTH MUMYIIIECTBA.

3.2. Ilpu oOpaboTke W mepenadye MEPCOHAIBHBIX MTaHHBIX JIUIA, YINOJTHOMOYEHHBIE Ha
00paboTKy MepCOHATBHBIX TAHHBIX, 0053aHBI COOJIIOIATh CIICTYIOIINE TPSOOBAHMS:

1) He momyckaercst 00pabOTKa MEPCOHATBHBIX MaHHBIX, HECOBMECTUMAS C IesIMH cOOpa
[IEPCOHANIbHBIX JaHHBIX;

2) TmepcoHalbHBIC JaHHBIC CIEAyeT T[oJydaTh JIMYHO Yy paboTHuka. B cioydae
BO3HHUKHOBEHHUS HEOOXOIUMOCTH MOJIy4YEHUS IEPCOHAIBHBIX JaHHBIX Y TPEThEN CTOPOHBI CIEIYET
U3BECTUTH 00 ATOM pabOTHUKA 3apaHee, IMOJIYYUTh €ro MHUChbMEHHOE COrjacue M COOOIIUTH
pabOTHUKY O LeNsIX, MPEANojaraeMpIX HCTOYHHUKAX W CIIOCO0aX TIOJIyYeHHs IMEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOAJIeKAIIUX MOTYISHUIO TIEPCOHATBHBIX IaHHBIX U MOCIEACTBUIX
OTKa3a pabOTHUKA JIaTh MMCbMEHHOE COTIIache Ha UX MOJyYCHHE;

3) samperaercs mosydath M 0OpaOaThIBaTh MEPCOHANbHBIC MaHHBIE PAOOTHHKA O €ro
MOJINTUYECKUX, PEIUTHO3HBIX M HHBIX YOeXKJEHHAX M 4YacTHOM JKU3HHM, UWIEHCTBE B
OO0IIECTBEHHBIX 00BEAMHEHUSX WIIN €ro NPOQCOI03HOM AEATeNbHOCTH, 32 UCKIIOUEHHEM CIy4aeB,
npeaycMOTpeHHBIX TpynoBeiM KojekcoM Poccuiickoit Deaepanuu uiu UHBIMEA (peneparbHbIMU
3akoHamH. [lomyyaTts 1 06pabaThIBaTh JAHHBIE O YACTHOM XKHU3HH paOOTHMKA BO3MOXKHO TOJIBKO C
€ro MUCbMEHHOI'O COIJIacHs B CIy4asiX, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIIICHHUH;

4) npu TPHUHATHM PELICHUH, 3aTPardBaloONIMX HWHTEPEChl pPaOOTHHKA, 3aIperiaeTcs
OCHOBBIBAaTbCSI Ha MEPCOHAJBHBIX JAHHBIX pAaOOTHUKA, TOJTYYEHHBIX MCKIIOYUTEIBHO B
pe3ysibTaTe UX aBTOMaTU3UPOBAHHOW 00paOOTKU WIIM 3JIEKTPOHHOTO MOJIYUYEHUS;

5) nepenava mepcoHaNbHBIX TAHHBIX TPETbEil CTOPOHE HE JOoIMycKaercs 0e3 MHChMEHHOTO
cornacusg pabOTHUKA, 3a UCKIOYEHHEM CIy4yaeB, KOIjJa »d3TO HEoO0XOAUMO B  IENAX
NPEIYNpPeXaAeHUsT yrpo3bl JKU3HU W 3]0pOBbI0 pabOTHMKA, a TakXke B JPYIHX Clydasx,
YCTaHOBJICHHBIX (pe/iepalIbHbIMU 3aKOHAMH;

6) mpexynpenuTh M, MOJNYYalIIuX MePCOHATIbHbIC AaHHbIE PAaOOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh UCIIOJI30BAHBI JIUIIb B LENSX, A5 KOTOPBIX OHU COOOILIEHBI, U TpeOOBaTh OT
THX JIMI TOATBEPXKICHHS TOro, 4YTO 93TO MpaBWwiIo cobmtogeHo. Jluma, momydaromiue
NepCOHANbHbIE  JlaHHble  pabOTHHKA,  O00s3aHBl  COONIOJATH  PEXHM  CEKPETHOCTHU
(KOH(pUACHIINATHHOCTH).

7) He cooOIIaTh MEPCOHANbHBIC JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IeNIsiX 0e3 ero
IIMCBMEHHOTO COTJIACHS;

8) ocylIecTBISATh Niepeady MepCOHATbHBIX JTaHHBIX pAaOOTHUKA B Mpe/Ieiax aIMUHUCTPAIIN
ropojia B COOTBETCTBHUHM ¢ HacToAuM llonoxxenuem.
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9) me 3ampamrBaTh HHOOPMAIMIO O COCTOSHUM 370POBbsl paOOTHHKA, 38 HCKIIOYEHUEM TEX
CBEJIEHU, KOTOPBIE OTHOCATCSI K BOMPOCY O BO3MOKHOCTH BBIMIOJHEHUSI pAaOOTHUKOM TPYAOBOM
byHKINH;

10) nepenaBaTh IeEpCOHAJbHBIC [aHHbIE pPAOOTHHKA TIPEICTABUTENSIM pPAOOTHUKOB B
Mopsi/IKe, ycTaHoBIeHHOM TpynoBeiM koaexkcoM Poccuiickoit ®denepanuu u PegepaibHbIM
3akoHOM OT 27 mronsa 2006 roga Ne 152-03 «O nepcoHaNbHBIX JaHHBIX», U OTPAaHUYUBATH 3Ty
MH(GOPMALIHIO TOJIBKO TEMU NEPCOHAIBHBIMU JAHHBIMU, KOTOPbIE HEOOXOAMMBI Il BBIIIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHIA.

3.3. PaOoTHUKM M MX MpPEICTABUTENM JOJDKHBI ObITh O3HAKOMIJIEHBI MOJ IOJAIUCH C
HacrosmuM [lonoxeHueM, yCTaHABIMBAIOIIMM MOPSAAOK OOpaOOTKH IEPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW OOJIACTH.

3.4. CorpynHuku YUpexIeHHs, B BEACHUE KOTOPBIX BXOAMT paboTa ¢ NEpCOHAIbHBIMU
JTaHHBIMH, 00ECTICUYMBAIOT 3AIIUTY MEPCOHATBHBIX TAaHHBIX OT HECAHKIIMOHUPOBAHHOTO JOCTYIA U
konupoBaHusa. COTPYAHMKHM, MMEIONIME OTHOIICHHE K IOJIyd4eHHIO, O00paboTKe, XpaHEHHIO
[IEPCOHANBHBIX JaHHbBIX, JAIOT 00s3aTENbCTBA O HEPA3IVIALIEHUN IEPCOHANBHBIX JaHHbIX.
(ITpunoxenue Ne 4).

3.5. IlepconanpHble TaHHBIE, KOTOphIE 00pabaThIBalOTCS B MH(OPMAIIMOHHBIX CHCTEMAX,
MOJyIeXkKAaT 3alIUTe OT HECAHKLIMOHUPOBAHHOI'O IOCTYMA U KOIIMPOBAHUSI.

3amuTa CBEIEHUM, XpaHAIIMXCS B AJIEKTPOHHBIX 0a3zax JaHHBIX paboroparens, OT
HECAHKIIMOHMPOBAHHOT'O JOCTYIA, UCKAKEHUS M YHUUTOXEHHUS MH(OpMAIMM, a TaKKe OT UHBIX
HETMPAaBOMEPHBIX JCWCTBUH, 00eCTIeUnBaCTCS PA3TPAHUIYCHUEM TIPAB JIOCTYIA C MCIOIb30BaHHEM
YUETHOH 3alMCH U CUCTEMOM MapoJieH.

3.6. 3amuTa mMEpCOHATBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIB30BAHMS
WIM yTpaThl JOJDKHa ObITh obOecredyeHa paboTojareneM 3a CuUeT ero CpeacTB B IOpsIKe,
ycTaHoOBJI€HHOM TpynoBbiM KoaekcoM Poccuiickoit ®enepauuu, HHBIMH (erepaabHbIMU
3aKOHaMH.

4. Ilopsigok moJry4eHus1 1 00padOTKHU U
XpPaHeHUsl MePCOHAJBHBIX TaHHBIX PA00THUKA

4.1. TIlepcoHanbHble JaHHble pPaOOTHUKOB MOTYT OBITb IOJYyY€HBI, IPOXOIUTH
JanbHeHyo o0paboTKy M IepenaBaThCsl Ha MOCIEYIollee XpaHeHHe Kak B JIOKyMEHTaJIbHOMN
¢dopMe (Ha OyMaXKHBIX HOCHUTENSX), TaK M B AJIEKTPOHHOM BHJIE (DJIEKTPOHHBIE HOCHUTEIH, 0a3bl
JAHHBIX).

4.2. TlepcoHanbpHble JaHHBbIE PAOOTHUKOB 00palOaTHIBAIOTCS M XPAHATCA Y KaJpPOBBIX
paboOTHUKOB.

4.3. JInunoe neno paboTHHKA 0pOpMIISIETCS TIOCTIe U3IaHUs MpUKa3a O IprueMe Ha paboTy
nu00 Ha3HAuYE€HUM Ha JOJDKHOCTh. Bce JOKyMEHThI, NOCTyHaromue B JIMYHOE JIElo,
pacrojararoTcs B XpOHOJOTMYeckoM mopsake. JIuuHoe neno Beaercs Ha NPOTSDKEHWH BCel
TPYAOBOM JesATeIbHOCTH paOOTHUKA. V3MEHEHus, BHOCHUMBIE B JIMYHOE JEJ0, JOJKHBI OBbITH
MTO/ATBEPK/IEHBI COOTBETCTBYIOLIMMH JIOKYMEHTAMHU.

4.4. Jloctynm K SJIEKTpOHHBIM 0a3aM JaHHBIX, COJEp)KalllUM MEepCOHAJbHbIE JaHHBIE
pabOTHUKOB, OrpaHUueH cucteMoil maposeld. [laponu yctaHaBiuBarOTCs aAMHUHHCTpAaTOpoM 0a3
JAHHBIX COOTBETCTBEHHO M COOOILAIOTCS WHAWBUAYAJIBHO COTPYIHUKAM, UMEIOIUM JOCTYH K
MIEPCOHABHBIM JIaHHBIM PAOOTHUKOB.

4.5. Jlomyck K MEpCcOHAJIbHBIM JaHHBIM PaOOTHUKA pa3pelieH JOJDKHOCTHBIM JTUIAM,
KOTOPHIM TE€PCOHANbHBIE JaHHbIE HEOOXOIAMMBI JJISi BBIIOJHEHUS KOHKPETHBIX TPYAOBBIX
¢ynkuuid. Crnucok JMIl, MMEIOMIMX MpPaBO JOCTyNa K MEPCOHAIbHBIM JAHHBIM PAaOOTHHUKOB,
npencrasieH B [Ipunoxenun Ne 1 k Hactosiemy [lonoxenuro.

4.6. BHemHuil JONYCK K NEPCOHAIbHBIM JaHHBIM PaOOTHUKOB HMEIOT COTPYAHUKHU
KOHTPOJIbHO-PEBU3UOHHON KOMUCCUU MPU HATMYUU JOKYMEHTOB, SIBISIOUIMXCS 00OCHOBAHHUEM K
paboTe C MEpCOHATBHBIMM JaHHBIMHM, a TaKXXe TOCYAApCTBEHHBIE U HErOCyJIapCTBEHHBIC
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(GYHKIMOHATIBHBIE CTPYKTYpPHI (HAJOroBas HMHCIEKLUS, PABOOXPAHUTEIbHBIE OpPIaHbl, OpraHbl
CTaTUCTHKH, BOGHKOMATbI, OPraHbl COIIMAJILHOTO CTPaXOBaHUs; ICHCUOHHBIE (DOHJIBI U JIP.)

4.7. Csemenus o paboraromeM paOOTHUKE WJIH YK€ YBOJEHHOM MOTYT OBITh
MIPEOCTaBIICHBI IPYTrOi OpraHU3aMy TOJBKO C MMCbMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluu ¢
IIPUIIOKEHHUEM KOIIHU 3asIBJIEHUS paOOTHHKA.

4.8. OOpaboTKa MEepCOHATBHBIX MAHHBIX OCYLIECTBISETCA C COTjacus pabOTHUKA Ha
00paboOTKy ero TmepcoHaNbHBIX JdaHHBIX. [lpumepHas Qopma corjmacuss Ha 00pabOTKY
NEPCOHAIBHBIX JaHHBIX paboTHMKA mpeacTasieHa B [lpunoxenun Ne 2.

4.9. Cornacue Ha 00pabOTKY NEPCOHATBHBIX TaHHBIX MOXKET ObITH OTO3BAHO PAOOTHUKOM.
IIpumepHas gopma oT3bIBa corylacusi Ha oOpaOOTKYy NEpPCOHAIbHBIX JAHHBIX IPEICTABICHA B
[Tpunoxxenun Ne 3.

4.10. PabGoTHuk mpeacraBiseT pabOTHHUKY, OTBETCTBEHHOMY 3a KaJIpOBYIO padoTy,
JIOCTOBEpHbIE CBeleHust o cebe. PaboOTHMK, OTBETCTBEHHBIM 3a cOop uHOpManuu, MOpU
MOJyYEeHUH II€PCOHANIBHBIX JaHHBIX WM IOJYYEHHH HW3MEHEHHBIX IE€PCOHAJIBHBIX JaHHbBIX
paboTHUKA JOTKEH:

1) npoBepUTH TOCTOBEPHOCTh CBE/ICHUH, CBEPSIsL JaHHbIC, TPEACTABICHHbIC PAOOTHHKOM, C
MMEIOIMMUCS Y pabOTHHKA JOKYMEHTAMHU;

2) crenath KOIHMHU MPE/CTABICHHBIX JTIOKYMEHTOB;

3) MoAIIUTH B JIUYHOE JEJI0 paOOTHUKA,

4) BHECTH COOTBETCTBYIOIINE M3MEHEHHSI B KaJIPOBbIC JOKYMEHTHI (IIpU HEOOXOJMMOCTH
MOJIrOTOBUTh ¥ TOANKCATh  COOTBETCTBYIOIIME JIOKYMEHTBHI, B  KOTOPHIX  OTPa3HTh
COOTBETCTBYIOLIME U3MEHEHMUS);

5) moBectu 10 cBeneHHs PAaOOTHUKOB, OTBETCTBEHHBIX 3a 00pabOTKY MEPCOHATBHBIX
JAHHBIX, 00 N3MEHEHMSIX 3TUX JaHHBIX.

4.11. CBOEBpEMEHHO, B pa3yMHBIH CPOK, HE MPEBBIIAIOIINN 5 pabouux JHEH, pabOTHUK
00s3aH JMYHO JMOO uepe3 CBOEro 3aKOHHOIO IPEJCTaBUTENsl CooOHaTh pabOTHHKY,
OTBETCTBEHHOMY 3a cOop uH(popmanuu, 00 W3MEHEHHHM CBOMX IEPCOHAJBHBIX JAHHBIX JHMOO
IIPEJCTaBUTh COOTBETCTBYIOLINE JJOKYMEHTBI.

4.12. Ecnm mepcoHallbHBIE JaHHBIE PA0OOTHUKA BO3MOXKHO TOJYYHUTH TOJIBKO Y TpPEThen
CTOPOHBI, TO paOOTHUK, OTBETCTBEHHBIN 32 KaJpOBYIO paboTy:

1) yBenomisier pabOTHHKA HE MO3AHEE 5 paboumMx JHEH IO JaThl 3arpoca O MOJydECHHH
JAHHBIX y TPETbeW CTOPOHBI, COOOIIMB PAabOTHUKY O IEJSAX, MPeNrnojaraéMblX HUCTOUYHUKAX M
croco0ax TOy4eHUs MEePCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUICKANINX TOTYIECHUIO
NEPCOHATBHBIX JIAaHHBIX U TOCIEACTBUAX OTKa3a paOOTHUKA JaTh MHUCbMEHHOE cOrjache Ha MX
MOJTyYCHUE;

2) noy4aet oT pabOTHHKA MMHCHbMEHHOE COTJIACHE,

3) npu NMoJTyYEHUH COTIACHS JICNIAeT 3aIpoC U MOJIydaeT HeOOXO0JUMBbIC TaHHbIC.

4.13. Ilpu monydeHUH MEPCOHATbHBIX JaHHBIX HE OT paOOTHHKA (3a MCKIIOYEHHEM
CITy4aeB, €CJIM TIepCOHANbHbBIC JaHHBIE SBISIOTCS OOIIETOCTYIMHBIMU) paboTomaTeNb 10 Hadaia
00pabOTKM TakuX TMEpPCOHANBHBIX JAHHBIX O00s3aH MNPEAOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
nH(pOpMaLIHIO:

1) HaumeHoBaHue ((haMUITHsL, MMsI, OTYECTBO) U aJJpeC ONepaTopa Kl ero MpeCTaBUTes;

2) 1enb 00pabOTKH MEPCOHANBHBIX JJAHHBIX U €€ MPAaBOBOE OCHOBAHME;

3) mpenronaracMbie MOJIb30BATENHN IEPCOHATBHBIX TAHHBIX;

4) ycraHOBJICHHbIC (heIepaTbHBIMU 3aKOHAMH TIpaBa CyObeKTa MePCOHATBHBIX JaHHbBIX.

4.14. TlepcoHanbHble JaHHBIE PAOOTHUKA MOTYT OBITh HPEAOCTABIEHBI POJCTBEHHUKAM
WJIA 9JICHaM €ro CEMBHU TOJBKO ¢ MUCHBMEHHOTO Pa3pelIeHus] caMoro pabOTHHKA, 33 MCKIIFOUYCHHEM
cllyyaeB, KOTJa Iepejaaya NepCOHANbHBIX JaHHBIX Pa0OTHHKA 0€3 ero coriacusi JOIMyCKaeTcs
JIEWCTBYIOIIMM 3aKOHOIAaTeNIbCcTBOM Poccuiickoit deneparumu.

4.15. JloKyMeHTHI, coJepXallie TIepcoHalbHbIe JIaHHbIC, MOJUIekKAT XPAHEHUIO U
VHUUYTOXKCHHIO B TIOPS/IKE, TPEIYCMOTPEHHOM apXUBHBIM 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu.
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4.16. B nmpomecce XpaHEHHsS TEPCOHATBHBIX JAHHBIX PaOOTHUKOB  JTOJDKHBI
o0ecreunBaThCs:

1) TpeOGoBaHMsSI HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOUIMX MpaBHJa XPaHCHHS
KOH(UICHITMATLHBIX CBEIACHHIA,

2) COXpPaHHOCTh UMEIOIIUXCS TaHHBIX, O'PAHUYEHHE JOCTYMMa K HUM B COOTBETCTBHUHU C
3akoHonarenscTBoM Pocculickoit denepanuu u HactoAmwuM [lonoxenuewm;

3) KOHTpOJIb 3a JOCTOBEPHOCTHIO U TOJHOTOW MEPCOHATBHBIX JAHHBIX, UX PETYISIPHOC
OOHOBJICHHE U BHECCHHE 110 MEPE HEOOXOAMMOCTH COOTBETCTBYIONTUX U3MCHEHH.

4.17. PaGoTHMKM Y4peKICHUS, OTBETCTBEHHBIE 3a KaJpOBYI pPaboOTy, pabOTHUKH
MyHunumnaiabHoro OrokeTHoro yupexaeHus «lleHTpanu3oBanHas OyxranTepus OTAena
obpaszoBanus r. llomspusie 30pu», OTBeyaromue 3a pacyeT 3apabOoTHOHN MIaThl PaOOTHHKOB,
KAacCoBbI€ OIEpaliy, pacyeTbl C TMOJOTYETHBIMU JIMLAMH, OPraHu3ylOT XpaHEHHe W
MCIOJIb30BaHNE TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepaunu, HactosmuM llomoxkeHueM M IpYyruMH JOKaJbHBIMH HOPMATHBHBIMU
aKTaMU, periiaMeHTUPYIOITUMHE MOPSIOK PabOTHI C MEPCOHATBLHBIMUA JaHHBIMU PA0OTHHUKOB.

4.18. JlocTyn K mporpaMMHOMY OOECTICUCHHIO, a TaK)Ke K NMEepCOHAIbHONW WH(MOpMAIUH,
XPaHAIIEHCS Ha AICKTPOHHBIX HOCUTENSX, OCYIIECTBISICTCS MPU BBEJACHUU MTAPOJIS TTOTH30BATEIS
WM JTUYHOTO UAeHTU(UKaTopa.

4.19. JIokyMEeHTBI TIEPCOHAIBLHOTO XapaKTepa, MEePCOHATM3UPOBAHHBIC MAPOIH JOCTYIIa
XpaHATCsA B ceiie mupekTopa YUpexAeHHs, OTBETCTBEHHOIO 3a BEACHHME U XPAHEHHE TaKuX
JIOKYMEHTOB.

4.20. TpynoBble KHUKKU PaOOTHUKOB XpaHATCA B ceiide, JOCTym K KOTOPOMY HUMEIOT
TOJIBKO CITCIIUAIMCTHI, OTBEYAIOIIUE 32 BEJCHUE TPYIOBBIX KHIDKEK. XPAHCHUE TPYAOBBIX KHIDKEK
pabOTHUKOB OCYIIECTBISIETCS B cooTBeTcTBUM C [IpaBuiamu BeleHHs U XpaHEHHs] TPYAOBBIX
KHIDKEK, W3TOTOBJICHHS OJIAHKOB TPYAOBBIX KHIDKEK W OOECIedeHUss WMH paboTojarenci,
yrBepxkieHHbIMU [locTanoBnennem IlpaBurensctBa Poccuiickoit ®enepanuu ot 16 anpens 2003
roxa Ne 225,

4.21. OOpabaTbiBaeMble TEPCOHANBHBIE JAHHBIC MOAJIEKAT YHHUUTOXKEHUIO JHOO
00E3TMYMBAHNIO TTO JOCTHKCHHH IIeJIe 0OpaOOTKHM WIIM B CIIy4ae YTpaThl HEOOXOJIMMOCTH B
JOCTUKEHUH ITUX LIEJICH.

5. O6ecneyenne KOHGUICHIMATBHOCTH EPCOHATBHBIX IaHHBIX

5.1. JlocTyn K HEpCOHAIbHBIM JAHHBIM PAOOTHUKOB BO3MOXKEH TOJBKO CIIEHHATIBHO
YIIOJTHOMOYEHHBIM JIMLIAM, IIPH 3TOM yKa3aHHBIC JIUIA JOJKHBI MMETh IIPABO MOIYy4aTh TOIBKO TE
HEPCOHANIbHBIE JaHHBIE PA0OTHUKA, KOTOpPblE HEOOXOAUMBI JUI BBINOJHEHUS KOHKPETHBIX
GyHKIU.

5.2. OnepaTop 1 UHBIE JIMLA, TOJYYUBLIAE JOCTYI K HEPCOHAIBHBIM JAHHBIM, 00s3aHBI HE
pacKpbIBaTh TPETBUM JIMIAM U HE paclpoCTPaHATh MEPCOHAIbHBIE IAaHHbIE O€3 COrjacus
paboTHHKA, €CIM HHOE HE MIPEIYCMOTPEHO (hefepaTbHbIM 3aKOHOM.

6. IIpaBa paGoTHUKA MO 00eCTIEYEeHN IO 3AIUTHI
CBOMX MEPCOHATbHBIX TAHHBIX

B nensx obecrneueHus: 3aluThl MEPCOHATBHBIX JAHHBIX, XPaHSIIUXCS Y padoTojaTess,
paOOTHHUKM UMEIOT MPABO Ha:

1) nonHyo uHpOpMAaIHMIO 00 UX MEPCOHATBHBIX JAHHBIX U 00pabOTKE 3THUX NAHHBIX, B
YaCTHOCTH PaOOTHUK MMEET MpPaBO 3HATh, KTO U B KaKUX IEJIAX HCIOJb3YET WM HCIOIb30Ball
MH(OPMALIHIO O €Tr0 MEPCOHATBHBIX TaHHBIX;

2) TpeOOBaHHE OT Omeparopa YTOYHEHHs €ro MepCOHATBHBIX JAaHHBIX, 00 HCKIIOYCHUH
WIM WCHPABIEHUU HEBEPHBIX WJIM HEMOJIHBIX MEPCOHATIBHBIX JAHHBIX, UX OJOKHUPOBAHUS WIIH
YHUUTOKEHHUSI B CIIydae, €CIU IMEPCOHAIBHBIE IAHHBIE SBIIAIOTCS HEIMOJHBIMM, YCTApEBIIUMH,
HETOYHBIMH, HE3AKOHHO MOJTYYEHHBIMU UJIM HE SIBJISIFOTCS HEOOXOJMMBIMHU I 3asBJICHHOW 11eNn
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00paboOTKH, a TaK)Ke MPUHUMATD TPETYCMOTPEHHBIE 3aKOHOM MEpHI 110 3aluTe CBOUX mpas. [Ipu
OTKa3e paboToaaTelNsi UCKIIOYNTh WM MCIPABUTH MEPCOHAIBHBIC JaHHbIC PA0OOTHHKA OH MMEET
MPaBo 3asBUTHh B MMCBMEHHOW (hopMe paboTOJaTe 0 O CBOEM HECOTIACHU C COOTBETCTBYIOIIUM
000CHOBaHHMEM Takoro Hecoriacus. [lepcoHanpHble JaHHBIE OLIGHOYHOTO XapakTepa pabOTHHK
MMEET IIPaBO JIOTIOJIHUTH 3asiBIICHUEM, BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHUSI,

3) cBOOOHBII OeCIIaTHBIN JOCTYII K CBOUM MEPCOHAIBHBIM JaHHBIM, BKIIIOYAsi IPaBO Ha
MOJTyYeHUEe KOINMH Jr000H 3amucH, cojepikaliell mepcoHalbHbIe NaHHble paboTHuka. [IpaBo
pabOTHHKA Ha JOCTYII K €ro MePCOHANBHBIM JaHHBIM MOXKET ObITh OTPaHHYCHO B COOTBETCTBHU C
(benepaabHBIMU 3aKOHAMU;

4) onpeieNieHHe CBOMX MPEICTABUTEIICH IS 3alIUThI CBOUX MEPCOHATBHBIX JTaHHBIX;

5) mocTyn K OTHOCSIIMMCS K HHUM MEIUIIMHCKHM JaHHBIM C MOMOIIBIO MEIHUIIUHCKOTO
CTECIUAIKCTA 110 X BBIOODY;

6) TpeboBaHKe 00 M3BEIICHUH PAOOTOAATENIEM BCEX JIUII, KOTOPBIM paHee ObUIN COOOIICHBI
HEBEPHBIC MJIM HETOJIHBIC MEPCOHAIIbHBIC JaHHbIC paOOTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJIFOYCHUSIX, UCTIPABIICHHUSX WU JIOTIOJIHCHUSX;

7) oOkanoBaHWe B Cy[ JIOOBIX HEMPABOMEPHBIX JCHCTBUN WM  OC3AeMCTBUS
paboTonarens pu 00pabOTKe U 3aITUTE €r0 MEePCOHATBHBIX TAaHHBIX.

8) 3ammTy CBOMX MpaB U 3aKOHHBIX WHTEPECOB, B TOM YHUCJIC HA BO3MEIICHUE YOBITKOB H
(1K) KOMIIEHCALMI0 MOPAJIbHOTO Bpeia B Cy1I€0HOM IMOPSIJIKE.

7. lIpaBa, 00s13aHHOCTH omepaTopa

7.1. Ilpu cOope u 00paboTKE MEPCOHAIbHBIX JAHHBIX pabOTHHKA OIEPaTOp
pykoBoactByercst Koncrurynueinn Poccuiickoii ®@enepaunu, TpyaoBsiM koaekcoM Poccuiickoi
Oenepannn, DegepanbHbiM 3aKOHOM «O TMEPCOHATBHBIX JAHHBIX» M HHBIMU (heaepaabHbIMU
3aKOHaMHU.

7.2. Tlpu cbope TMepCOHANBHBIX JTAHHBIX OINEPATOp IMPEAOCTABISICT PAOOTHUKY IO €ro
pock0e HHPOPMAIIHIO, Kacarollyocs 00paboTKU ero NepCcoHalbHbBIX JaHHbBIX.

7.3. Omnepatop 00s3aH pa3bsICHUTH PAOOTHHUKY FOPUIUYECCKHE TOCIESACTBHS OTKa3a
MPEAOCTaBUTh €r0 IEPCOHAIIbHBIE TAHHBIE.

7.4. B cinydae moiy4yeHus MEPCOHANBHBIX JAaHHBIX HE Y paOOTHUKA, OMEpaTop J0 Havyaia
00pabOTKM TaKMX TMEPCOHANbHBIX JJAHHBIX O0053aH MPEAOCTaBUTh PAOOTHHUKY CIEAYIOUIYIO
nH(pOpMaLINIO:

1) nammenoBanue nubO0 (aMuiaMs, WM, OTYECTBO M aJpec omeparopa HIA €ro
MIPEACTaBUTES;

2) uenb 00paboTKH MEePCOHANBHBIX JaHHBIX U €€ TIPAaBOBOE OCHOBAHME;

3) mpeanonaraeMbie MOJIb30BATEIN IEPCOHATBHBIX JIAHHBIX;

4) ycranoBieHHbIe HacTosMM DefepanbHbIM 3aKOHOM MpaBa pabOTHHUKA,

5) UCTOYHMK TIOJIYYCHHS TIEPCOHATBHBIX JaHHBIX.

7.5. Oneparop obecrieyrBaeT HEOTPAHUUEHHBINM JOCTYI K IIPABOBBIM aKTaM IO BOIIPOCaM
00pabOTKH TEPCOHANBHBIX JAHHBIX, K CBEJACHHSIM O pEaM3yeMbIX TpeOOBaHUSX K 3aIUTe
MEPCOHAJIbHBIX TAHHBIX.

7.6. Omeparop npu 00pabOTKE TMEPCOHATBHBIX JAHHBIX MPUHUMACT HEOOXOIUMBIC
MIPaBOBbIE, OPTaHU3AMOHHBIC U TEXHUYECKUE MEPBI UM 00ECTIeYUBACT X MPUHITHE IS 3alIUTHI
MEPCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO WJIM CIYyYalHOTO JOCTYINa K HUM, YHUYTOKCHHSI,
W3MEHEHHUS, OJOKHPOBAHUS, KOMHPOBAHUS, MPEIOCTABICHUS, PACIIPOCTPAHEHHS MEPCOHATBHBIX
JAHHBIX, & TAK)KE OT MHBIX HEMPABOMEPHBIX ICUCTBHUI B OTHOIIIEHUHU TIEPCOHATBHBIX TAHHBIX.

7.7. Oneparop o0s3aH:

a) CcoOOIMTh B YCTAHOBJICHHOM TOPSAKE PAOOTHHKY WM €ro MPEICTaBUTEIIO
MH(OPMAIIHIO O HATTMYHUU TTEPCOHATBHBIX JAHHBIX, OTHOCALIUXCS K JAHHOMY paOOTHHKY, a TakkKe
MPEA0CTaBUTh BO3MOXKHOCTh O3HAKOMJICHHS C STUMU MEPCOHATHHBIMY JAHHBIMH TIPH OOpaIIeHUHN
paboTHUKA WM €T0 MPEACTaBUTENs TUO0 B TEUCHHE TPUALATH THEH ¢ AAaThl MOJTYYECHUS 3arpoca
pabOTHUKA WM €r0 MPEeICTaBUTENS;
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0) mpenocTaBUTh OE3BO3ME3THO PAOOTHHKY WM €ro MPEACTABUTEII0 BO3MOXHOCTh
03HAKOMJICHUS C TIEPCOHATLHBIMY JJAHHBIMU, OTHOCSIIIUMHUCS K TAHHOMY pa0OTHUKY;

B) NPUHATH MEphl MO YCTPAHEHHUIO HApYIIEHHH 3aKOHOJATENbCTBA, JOMYLICHHBIX MpU
00paboTKe TEPCOHANBHBIX JaHHBIX, M0 YTOYHEHHUIO, OJOKHUPOBAHUIO U YHUYTOKCHHIO
MEePCOHANBHBIX JTAaHHBIX pAaOOTHUKA.

7.8. JIn1o, OTBETCTBEHHOE 32 OPraHU3alNI0 00pa0OTKH MEPCOHATBHBIX JaHHBIX, 005S3aHO:

1) ocyuiecTBIATh BHYTPEHHHM KOHTPOJb 3a COONIOJCHHEM ONEpaTopoM U  €ro
paboTHUKaMU 3akoHOAaTeNbcTBa Poccuiickoit deaepariuu o mepcoOHANBHBIX JaHHBIX, B TOM YHCIIE
TpeOOBaHUH K 3alUTE NEPCOHANBHBIX JaHHBIX;

2) OOBOAWTH IO CBeJEHUS PaOOTHHUKOB OIepaTopa MOJOXKEHUS 3aKOHOJIATEIbCTBA
Poccuiickoit @exepanun 0 MepCOHATBHBIX JaHHBIX, JOKAJIBHBIX aKTOB IO BOMPOCaM 00pabOTKU
MEePCOHANBHBIX JAHHBIX, TPEOOBAHUH K 3aIUTE MEPCOHANBHBIX JaHHBIX;

3) opraHu30BBIBaTH MpHUEM U 0OpaOOTKY OOpaIIeHHWd W 3alpocOB PaOOTHUKOB WM HX
MpeicTaBuTeNel U (MJIM) OCYIIECTBISATh KOHTPOJIb 32 MPUEMOM U 00pabOTKON TaKuX OOpaleHuit
1 3aIIpOCOB.

8. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIIMX 00padoTKY M 3alIUTY
NMePCOHAIbHBIX IAHHBIX PA00THHKA

JIuua, BUHOBHBIE B HAapYLIEHUH HOPM, PETYIUPYIOIIUX MOJydeHHe, 00paboTKy U 3aluTy
MNEpCOHANIBHBIX  JaHHBIX pa6OTHI/IKa, YCTAaHOBJICHHBIX I[GflCTByIOHII/IM 3aKOHOJaTCJIbCTBOM
Poccuiickoit ~ ®enepanuu um HactosmuM  [lomokeHuem,  HecyT  OTBETCTBEHHOCTb,
MIPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM Pocculickoit denepanuu.
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Cnmcok Jini, MMEIMX NPaBo 10CTyNna
K NePCOHAJILHBIM JaHHBIM Pa0OTHUKOB

I[OCTYH K I€PCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB HUMCHOT IIPaBO:

1) mupexrop MBOY COII Ne4 Tynuieina Tatbsina lMiBaHOBHA - K EpCOHAIBHBIM JIAHHBIM
COTPYTHUKOB YUPEXKICHUS WIH IPUHAMAEMBIX Ha paboTy B YUpeKIeHUE;

2) 3aMeCTUTENH JUPEKTOpa Mo y4eOHOM M BocmuTaresibHOM paborte EnbiioBa Mapuna
Huxkonaesna, Koans Onbsra Biaagumuposna, Ctpyn Onsra HukomaeBHa, IlomyskToBa TaThsanHa
CepreeBHa - K IEPCOHAIBHBIM JJAHHBIM KYPUPYEMbBIX UMM COTPYIHUKOB YUpPEKICHNUS;

3) 3aMecTHTeNlb JUPEKTOpa 10 aJIMHHUCTPATUBHO-XO3SIMCTBEHHOW pabore AlekceeBa
JIunus ['ypamMoBHa - K IEPCOHATBHBIM JAHHBIM KYPUPYEMBIX COTPYIHUKOB Y UPEkKIACHHUS;

4) cexperapp-MamuHucTka [Toxunosa Enena HukonaeBHa (pabOTHHK, OTBETCTBEHHBIN 32
KaJpOBYI0 paboTy) - K MEPCOHATBHBIM JIaHHBIM COTPYIHHKOB YUPEKICHUS WA MPUHUMACMbIX
Ha paboTy B YUpexkIeHHE;

5) yuutens unpopmatuku KoBanb EBrenuii AsekceeBud (paOOTHHK, 0OECIIEUMBAIOIINI
paboTOCTIOCOOHOCTD anmapaTHO-IIPOrPaMMHBIX CPEICTB, MpeTHA3HAYCHHBIX TUTST
aBTOMATH3MPOBAHHOW OOpa0OTKM TEPCOHAIBHBIX JIAHHBIX) - K IEPCOHAJIBHBIM JaHHBIM,
o0OpabaTeIBacMbIM JIAHHBIMH aIIIapaTHO-TIPOTPAMMHBIMH CPEJICTBAMU;

6) paboTHHKM MyHHIMIAIBHOTO OMOHKETHOrO yupexiacHus «lleHTpanu3oBaHHAas
Oyxranrepusi oraena odpasoanus r. [lomsipabie 30pu», OTBeUarolIve 3a pacdeT 3apaboTHOU
J1aThl paOOTHUKOB, KACCOBBIE OTEPAIINH, PACUETHI C TIOIOTYETHBIMU JTHIIAMH.

VkazaHHEIE COTPYAHUKHU HUMCIOT IIPAaBO IIOJYYaTb TOJIBKO TC INCPCOHAJIbHBIC JaHHBIC
pa60THI/IKOB, KOTOPBIC HGO6XOI[I/IMI)I UM JJI BBIITIOJTHEHHA CBOUX JOJIXKHOCTHBIX 00s3aHHOCTEH.
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Corunacue Ha 00padOTKY NepCOHAJBHBIX JaHHBIX

A, ,

(pamuuuist, UMs1, OTYECTBO)
[acHopT cepust Ne , BBIIAaH

(KeM ¥ KOT/1a BbIJIaH)
HpO}KI/IBaIOH_II/Iﬁ 10 az[pecy:

Jar0 corjacue cBOOOTHO, CBOEH BoJIeH M B CBOeM HMHTepece MyHUIMNIAIBLHOMY OIOIKETHOMY

0011e00pa3oBaTeIbHOMY YUPEXKICHHUIO CpeHel obmeoOpa3oBarenbHoit mkosie Ned r.Ilonsipabie

3opu :
(HaI/IMeHOBaHHe pa60T0):[aTeJm — oneparopa nepCoHaJIbHbIX Z[Z.HHI)IX)

pacmoioxeHHoMy 110 aapecy: 184230, Mypmanckast oonacts, r.Ilonspasie 3opu, yi. Kypuarona,

m.25 ,

(anpec pabotonarens — ornepaTopa epcoOHaIbHBIX JAHHBIX)

(B manpHedimem — PaGoTtomatens) Ha cOop, 3amuch, CHUCTEMaTH3alUI0, HAKOIUICHWE, XPaHEHHWE, yTOYHEHHE
(oOHOBJIEHUE, U3MEHEHHE), U3BJICUCHHE, UCIIOIb30BaHKe, epeaady (pacipocTpaHeHHe, MPeAoCTaBlIeHue, TOCTYII),
o0e3nnunBaHue, OJOKUPOBAaHUE, YAaJIeHHe, YHHITOKEHHE MEPCOHABHBIX CBOMX JAHHBIX, a TAKKe Ha MOJyYeHHE U
nepeaady Moux IMCPCOHAJIBHBIX HJAaHHBIX TOCYAAPCTBCHHBIM OpraHaM W OpraHU3alusaM JId ueﬂeﬁ obecreueHus
cOOMIO/ICHNsT 3aKOHOB M HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, COACHCTBHS B TPYAOYCTpOMcTBE, OOy4eHHH HU
MIPOJIBIDKEHHUHU MO CITyK0e, o0ecrieueHnst IMYHOH 0e30MacHOCTH, KOHTPOJISI KOJIWYECTBa M KayeCTBa BBIIOIHIEMON
paboTel M oOecreveHHs COXPAHHOCTH HMYILECTBA, O(QOPMIICHHS IOBEPEHHOCTEH, MPOXOXKAECHHS KOHKYPCHOTO
0TOOpa, MPOXOXKACHNS OE3HATMYHBIX IIaTeKeil Ha MO OaHKOBCKHH cueT. st 3THX Lenel DOMOIHUTENFHO MOTYT
OBITH TIOJydEHBI WJIM TIEPEAaHbl CBEACHHUS O JaTe POXKICHMS, I'PaXTaHCTBE, JOXOAAX, IMACHOPTHBIX JaHHBIX,
NpeABIIYIIAX ~ MecTaXx  paboThl, WACHTU(GHKAIMOHHOM  HOMEpPE  HaJOTOIUIATENIBINNKA,  CBHJICTEIHCTBE
TOCYAapPCTBEHHOTO TEHCHOHHOTO CTPAaXOBAaHUS, JOIYCKE K CBEICHMSIM, COCTABISIIONINM TOCYNapCTBEHHYIO TaiHY,
COLMATBHBIX JBIOTAX M BBHIIIATAX, HA KOTOPBIE 51 IMEIO IPABO B COOTBETCTBHH C ACHCTBYIONINM 3aKOHOAATEILCTBOM.
51 yBetoMIIEH ¥ MOHMUMAIO, YTO TOJ] TIEPCOHAIBHBIMH JaHHBIMH IT0pa3yMeBaeTcst 1ro0ast MHPOpMAIHs, UMEIoIIas Ko
MHE€ OTHOLICHHE KaK K Cy6’BeKTy TIEPCOHAJIBHBIX JAaHHBIX, B TOM YHUCJIC €TO0 (baMI/IJ'II/IH, nMs, OT4YCCTBO, AaTa U MECTO
POXIIeHHs], apec POKUBAHMS, CEMEHHBINH cTaTyc, MHGOPMALM O HaJMYMKM UMYILECTBa, 00pa3oBaHKe, JTOXOAbI U
n00ast apyrasi uHGOpMaIIus.

OO0paboTKa MOUX MEPCOHAIBHBIX JAHHBIX JOIMYCKAETCS B CIEIYIOUIMX LEJsX: CONEHCTBUS MHE B TPYIOYCTPOICTBE,
0o0y4eHUH W TPOJBIKEHHH II0 CIyXkOe; oOecriedeHHss MOeH Oe30MacHOCTH; KOHTPOJIS KOJHMYEeCTBA M KadecTBa
BBINIOJIHAEMON MHOIO DPabOThI; O0ECHEeYeHUs] COXpaHHOCTH HMyliecTBa PaboTonmarens; oQopmileHHs —TPYIOBBIX
OTHOIIEHHH; OCYIIECTBIICHNS! MHOIO TPYJOBOH (DYHKIIMH U OIUIATHl MOETO TPY/a; MPEJOCTABICHHUS TapaHTHH U JIBTOT,
MIPEAYCMOTPEHHBIX HOPMATHBHBIMHU IPaBOBBIMH aKTaMH, COJEPXKAIUMH HOPMBI TPYIOBOTO IPaBa, KOJJIEKTHBHBIM
JIOTOBOPOM, COTJIAIICHUSMH, JIOKAJIbHBIMU HOPMATHBHBIMHU aKTaMH, TPYIOBBIM JI0TOBOPOM.

Mou mnepcoHambHbIE AaHHBIE MOTYT 00pa0aThIBAThCS C IOMOIIBIO aBTOMATH3MPOBAaHHOM 00paboTkn M 0Oe3
UCTIONIb30BAHUS CPEJICTB ABTOMATH3aINH.

JlaHHOE MHOIO COTJIacCHe MOKET OBITh OTO3BAaHO B JIOOOW MOMEHT C 00si3aTeNbHBIM HampaBlieHHeM Paboromarento
nucbMeHHOro yBezomiieHns. C  MOMeHTa TOJNydYeHHs yBEJAOMJIEHHMsT 00 OT3bIBe coryiacus Ha 00paboTKy
NepCOHAJIbHBIX JAaHHBIX, a TaKXkKe IPH IMPEKpalIeHuH TPYJOBOro JoroBopa Paboronarens o0si3aH NpPEKPaTUThH
00paboTKy MepCOHAIBHBIX JaHHBIX, YKa3aHHBIX B HactosiieM CorjanieHud U (WIIM) YHUYTOXKHUThH NEPCOHANIbHBIE
JlaHHbIe B TedeHue 3(TpEX) pabounx JHEH ¢ MOMEHTA IOJIyYEeHHUs TAKOTO OT3bIBA.

TpeboBanue 00 YHHUYTOXKCHHH HE DPACIPOCTPAHSIETCS Ha TMEPCOHAIBHBIC NAHHBIC, JJISI KOTOPBIX HOPMATHBHBIMHU
NIPAaBOBBIMU aKTaMH MPEAYCMOTpPEHa OOS3aHHOCTh MX XPaHEHWs, B TOM YHCIE II0CIE HPEKPAIICHHS TPYIOBBIX
OTHOLIEHUH.

Hacrosimiee cornmacme BCTymaeT B CHIIy C MOMEHTA €ro IOAIMCAHHMS Ha CPOK JEHWCTBHS TPYIOBOTO JIOTOBOpa C
Omnepatopom.

[MoarBepxnato, yro o3HakomiieH ¢ [lojoxeHneM o 3aIuTe NepCOHANBHBIX JaHHBIX, IpaBa U 0053aHHOCTH B 00J1aCTH
3aIIUTHI IEPCOHANBLHBIX TAHHBIX MHE Pa3bSICHEHBI.

Hara «_ » T.

JIMYHasA MMOAIHCH pacum(pposka TOITHCH
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OT3bIB corjiacus Ha oﬁpaﬁoncy MEPCOHAJIBbHBIX JAaHHBIX

Haumenoanue (®.1.0.) onepatopa

Anpec oneparopa

@®.1.0. cyObexTa IepCOHAIBHBIX JaHHBIX

Anpec, rie 3aperucTpupoBaH CyObeKT IMEePCOHANBHBIX JaHHBIX

HoMep 0CHOBHOTO JJOKyMEHTa, yAOCTOBEPAIOILIETO €ro JIMYHOCTh

Z[ﬁTa BbIIa4YU YKa3aHHOT'O JOKYMEHTa

HaumenoBanue OpraHa, BbIJaBLIECTO JOKYMEHT

3asBjaeHune

[Tpomry mpekpatuTh 00pabOTKYy MOMX MEPCOHAIBHBIX AAHHBIX B TEYEHUE TpeX pabodumx

I[Hefl C MOMCHTA IMMOCTYIIJICHUA HACTOAIICTO OT3bIBA.

« » 20 T

(moxmnuce) (pacunpoBKa MOAIKICH)
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00a3aTEeIBLCTBO
0 Hepa3IJIalleHH! MEePCOHATbHBIX TaAHHBIX

A, ,
(pamumms, uMs1, OTIECTBO)
MacropT cepus No , BBIJIaH

(xem U Kor/ja BBIIaH)
MOHMMAI0, YTO IMOJIYYar0 JOCTYI K IEPCOHAJIBHBIM JaHHBIM Pa0OTHUKOB MYHHIIMITAIBHBIX YUPEKICHUH,
MTO/IBEIOMCTBEHHBIX ~yUpPEeXKICHUHA OTAena oOpa3oBaHus ammuHucTparuu T. [lomsapasie 3opu ¢
MTOABEAOMCTBEHHOU TeppuTOpHueii. S Takke MOHMMAKO0, YTO BO BPEeMsI MCITOJTHEHUS CBOMX OOS3aHHOCTEH s
3aHUMAaIOCh COOPOM, 00PabOTKOM U XpaHCHHEM NIEPCOHATBHBIX TAHHBIX PAOOTHHUKOB,
S moHMMaro, 4YTO pasrialieHue Takoro poja HHPOPMAaLWU MOXKET HaHecTh yuiepd paboTHUKaM
OpraHu3aliu, Kak NpsiMOi, TaK U KOCBEHHBIH.
B cBs3u ¢ 3THM gar0 00si3aTenbeTBO Mpu pabore (cOope, 00pabOTKE M XpaHEHWH) C TEePCOHATbHBIMU
JaHHBIMHU COTPYAHUKA CO6J'IIOII3TI> Bce onucaHuble B IlonosxkeHuu o MEPCOHATbHBIX JaHHBIX Tpe6OBaHI/ISI.

S moaTBep:kIato, 9TO HE UMEIO MpaBa pasriianarh CBeAeHHS O (00):

AHKETHBIX U OMOTpadUIeCKUX NaHHBIX;
o0pa3oBaHUN;
TPYAOBOM M OOIIEM CTaXKe;
COCTaBE CEMBH;
MACTIOPTHBIX JAHHBIX;
BOMHCKOM YYETE;
3apabOTHOM TUIaTe pa0OTHUKA,;
COLIMAIbHBIX JIBIOTAaX;
CIECLUAIBHOCTH;
3aHMMAaEeMOM JOJKHOCTH;
HaJIM4UM CYAUMOCTEN;
ajipece MecTa JKUTEIbCTBA, JOMAIlIHEM TelledoHe;
MecTe paboThl WK yueObl WICHOB CEMbU M POJICTBEHHUKOB;
coJiep>KaHUM TPYIOBOTO JIOTOBOPA;
COCTaBe JCKJIApUPYEMbIX CBECHUN O HATMUYUN MaTePHAIbHbIX [IEHHOCTEMH;
coJiep>KaHUM JCKIIapaliy, TI0AaBaeMOl B HAOTOBYIO HHCIIEKIIHIO;
MOMJIMHHUKAX M KOIMUAX IMMPUKA30B 110 JTUYHOMY COCTaBY,
JIMYHBIX JieflaX ¥ TPYAOBBIX KHM)KKAX COTPYIHUKOB;
Jenax, COAEpKallMX MaTepuaybl IO MOBBIICHUIO KBATH(UKAIMM U IEPErNoArOTOBKE
COTPYAHHUKOB, UX aTTCCTAIlUH, CJ'Iy)Ke6HLIM paccie10BaHnuAM;
> KOIIUAX OTYETOB, HAIIPABJIACMBIX B OpTaHbl CTATUCTUKHU.
S mpenymnpexzaeH(a) o TOM, 4TO B Ciydae pasrJlalleHHss MHOW CBEIEHHH, KacaloLIMXCS MEPCOHANBHBIX
JaHHbIX paGOTHI/IKa, WM UX YTpaThl 4 HECY OTBECTCTBECHHOCTH, NMPEAYCMOTPCHHYIO 3aKOHOJAATCILCTBOM
Poccuiickoii @enepanuu.

VVVVVVVVVVVVVVVYVYYVYY

C IlonoxenneM o mopsake 0OpaOOTKM MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB M TapaHTUSX MX 3allUTHI
03HAKOMJICH(a).

(TOIKHOCTB) (monuck) (®.1.0.)

OnuH K3eMIIIsIp 003aTeHCTBA O HEPa3TJIAIeHNH TIEPCOHAIBHBIX JaHHBIX MOTy4YmI(a).

(monuck) (mara)
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